COURSE SYLLABUS TEMPLATE

The information listed below must be included on your course syllabus.  Text typed in blue is provided for further explanation.
BLUE RIDGE COMMUNITY COLLEGE

Course Number, Section, and Name of the Course
Semester
Instructor’s Name:
Home Phone (optional):  

Office Location:
BRCC Voice-Mail # (optional):
Office Hours:
BRCC E-Mail:


Personal E-Mail (optional):
I.
COURSE DESCRIPTION (taken verbatim from the VCCS master course file)

(If you wish to expand on the description listed in the master course file - http://www.vccs.edu/mcf/alphabet.htm , please leave at least two blank lines and include your own supplementary description).
II.
STUDENT PERFORMANCE OBJECTIVES:

List those behaviors (knowledge, skills, etc.) that a student should be able to demonstrate as a result of the completion of this course.  Include as many (or as few) objectives, as you feel are appropriate.  Each objective should complete the statement:  Upon completion of this course, the student should be able to:  (EXAMPLE:  Identify the members of the President's cabinet.)

III.
EVALUATION AND REQUIREMENTS:

Attendance Policy:  (the college does not mandate one specific attendance policy but does require faculty to include their own attendance policy as part of the syllabus).
Grade Determination:

Grading Scale:  (please list the scale you use in order to determine a final letter grade.  Example 90-100 = A or 900 – 1000 points = A)
Gradable Content:  

(Example might look like: 
Homework = 20% or 200 points





3 Tests = 30% or 300 points





Midterm exam = 20% or 200 points





Final exam = 20% or 200 points





Attendance = 10% or 100 points




TOTAL = 100% or 1000 points

Academic Honesty (Honor Code):  (you must include a statement of academic honesty on your syllabus.  Below is an example of one you may wish to use.)
"The functioning of an academic community depends on the integrity of all of its members. Blue Ridge Community College values truthfulness, respect for the property of others, and honesty in academic work." BRCC Honor Code: http://www.brcc.edu/Student/Catalog/academic/code.htm
As a member of this community, you are responsible for understanding and adhering to the Honor Code.  Violations include (but are not limited to) cheating on tests and quizzes, unauthorized collaboration on assignments, and plagiarism.  Your instructor is the ultimate source of policy on individual assignments; please consult him or her if you have any questions or concerns about what is permitted.

Violations of the Honor Code may result in a grade penalty and/or disciplinary action.  For further information on your rights and responsibilities as a student, and the disciplinary guidelines and procedures, please consult the Student Handbook (http://www.brcc.edu/Student/Handbook/policy/rights.htm).  For information on the grade appeal procedure, please consult the Catalog (http://www.brcc.edu/Student/Catalog/academic/grades.htm).
Email Correspondence:  To protect your privacy, your business with Blue Ridge Community College is conducted only through your college-provided email account.  Please use this account to contact your instructors, or when you are conducting other business with BRCC.  Your instructors will use this address to contact you as well.

IV.
DISABILITY SERVICES: 
If you have a disability for which you wish to be considered for an accommodation, please make an appointment with the Office of Disability Services located in the Houff Student Center.  

The purpose of providing accommodations is to ensure that students with disabilities are granted the opportunity to access programs and services offered by the college.   Requested accommodations are considered on a case by case basis by the Coordinator of Disability Services, who works with faculty to ensure both access and academic standards are maintained.  Students requesting services must meet with the Disability Services Coordinator and provide sufficient documentation of the disability prior to receiving accommodations.  Accommodations are not retroactive and do not result in modification of the essential academic elements of the course.

V.
TEXT:    
(in most disciplines that have multiple sections of a course, an effort or requirement exists to use the same text)   

 VI.
INSTRUCTIONAL MATERIALS:

List any required computer applications, books, films, tapes, handouts, etc. that you plan to use.

 VII.
CLASS SCHEDULE AND SEQUENCE OF INSTRUCTION:

Indicate below on a weekly basis the topical areas to be covered in the course.  Include scheduled assignments, quizzes, tests, etc.  Some instructors find it helpful to list by date as opposed to week, and to list important dates such as last date to withdraw from class, final exam date, etc (see also Option VIII on page 3).  Below is an example of how you might format this section:
	COURSE WEEK
	CHAPTER TO BE REVIEWED
	HOMEWORK ASSIGNMENT

	Week 1:  January 9/11
	Chapter 12
	E12-1 – E12-10

	Week 2:  January 18/23
	Chapter 13
	E13-2,E13-3, E13-7,

	Week 3:  January 25/30
	Chapter 14
	E14-1 – E14-7, E14-9, E14-11, E14-12, E14-21, E14-25, 

	Week 4:  February 1
	Exam 1
	Chapters 12 - 14


COURSE SYLLABUS TEMPLATE (optional items)
The items below are optional.  You may or may not choose to include these on your course syllabus.  Text typed in blue is provided for further explanation.
VIII.
IMPORTANT DATES:  (These dates can be copied directly from the BRCC web site or you may wish to refer students to that site through a link included in your syllabus - http://www.brcc.edu/Student/academic_calendar.htm.  Below is an example of those dates.)
Important Dates for Fall 2009 (15 Week Session)
Event
Date

Registration 

April 13 - Aug. 28 

Classes Begin  

Aug. 24 

Last Day to Add or Register 
Aug. 28 

Last Day to Drop with Refund  
Sept. 10 

Last Day to Withdraw w/o Grade Penalty/

Change from Credit to Audit  

Nov. 2 

Classes End  


Dec. 11 

Final Exams 


Dec. 14 - 18
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